
Job Description 
Title: KᕰӰ

             
are effective users of information, to support information literacy within the Millard            
Education Program, and to provide leadership in the use of technology as a tool for               
learning. 

 
Essential Functions: 

 
65% �Works with classroom teachers and administrators as a partner to plan, design, 
deliver and evaluate instruction using a variety of resources and information literacy 
skills. 

● Maintains a flexible schedule to ensure integration of information literacy skills 
in all disciplines 

● Assists teachers in the selection of information materials and tools for classroom 
activities 

● Provides reading guidance and assistance to students, staff and parents 
● Assists teachers with preview materials 
● Functions as a district/building resource for issues regarding copyright and 

intellectual freedom 
● Offers in-services to staff in the areas of information literacy and electronic and 

online resources 
 
20% Provides leadership, expertise, and advocacy in the use of technology and resources 
to enhance learning. 

● Communicates the building's technology maintenance and repair needs to 
appropriate personnel; i.e., Help Desk, ESU3, and other support technicians 

● Provides support for building technology needs, evaluates hardware and software 

15% Develops and maintains a curriculum-based collection of print, non-print and 
electronic materials which support the Millard Education Program. 

● Utilizes electronic databases and other technologies to effectively organize, 
circulate, inventory, and manage information 

● Supervises the maintenance and repair of electronic resources, hardware and av 




